
 

CITY OF LONG BEACH 
201 Jeff Davis Avenue 

PO BOX 929 
LONG BEACH, MS 39560 

(228) 863-1554 office 
(228) 863-1558 fax 

 

I. TYPE OF CASE: SKETCH APPROVAL  
 

II. ADVALOREM TAX PARCEL NUMBER(S):          
 

III. GENERAL LOCATION OF PROPERTY INVOLVED:         
               
 

IV. ADDRESS OF PROPERTY INVOLVED:          
 

A. The purpose of the sketch is to develop a general design on which to base the preliminary and final plat, 
and thus having to revise such design to make in conform to the comprehensive City plan and to relate it 
to surrounding development. To this end, the sub-divider should consult informally with the City 
Engineer and the Planning Commission on preparation of the sketch plat. 

B. The sub-divider shall submit to the Planning Commission the sketch plat of the proposed subdivision, 
together with the attendant items, fifteen (15) days prior to the Planning Commission meeting at which 
the sketch plat is to be approved. The sketch plat shall be reviewed by the Planning Commission and 
approved by the Mayor and Board of Aldermen. The review shall take into consideration, in addition to 
the requirements set forth in these regulations, the components of the comprehensive City plan, the 
zoning ordinance and other plans, programs and regulations that might affect the area and the design and 
development of the subdivision. 

C. The sub-divider must submit a general layout drawing of the proposed subdivision or development. The 
sketch plat should indicate location of the subdivision, street alignment and lot sizes, and should provide 
additional information that is deemed reasonably necessary within the scope the Subdivision Ordinance 
by the City. (1) The sketch plat should consist of three (3) full-size drawings on 24 x 36 inch sheets and 
(1) 8 ½ x 14 and/or emailed in pdf. format to the Clerk. 

D. The Planning Commission shall inform the sub-divider that the Sketch plan as submitted or as modified 
does or does not meet the objectives of City Regulations. When the Planning Commission or the Mayor 
and Board find that the sketch plat does not meet the objectives of City regulations the reasons therefore 
shall be given, together with any changes recommended to be made. In the even the sub-divider does not 
agree to changes recommended by the Planning Commission, he may request and shall receive review 
and formal action by the Mayor and Board of Aldermen at its next regular meeting. 

E. Although not recommended, a developer may be allowed to combine the Sketch and Preliminary plats 
so that they may be considered together.  

V. REQUIRED ATTACHMENTS: 
A. Interest and Ownership. The applicant’s name, address and interest of every person, firm or 

corporation represented by the applicant in the application, the name of the owner or owners and their 
respective addresses of the entire land area proposed to be changed in classification or to be included 
within the structures then existing thereon, and sufficient evidence to establish that the applicant has the 
right of possession to the land area and structures, the names and address of all owners of adjacent 
property (exclusive of the width of intervening streets, alleys, or bodies of water).  
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B. Recorded Warranty Deed.  A deed which includes a legal description of the specific piece of property 
involved in the request. If, several parcels are included in a request, individual parcel deeds AND a 
composite legal description of all parcels involved in the request must be provided. 
 

C. Fee. Attach a check in the amount of $50.00. This check should be made payable to the City of Long 
Beach to cover administrative cost. You will also be responsible to actual costs, such as advertising and 
mailing incurred with the processing of your application. 

 
***NOTE*** APPLICATION WILL NOT BE ACCEPTED WITHOUT THE ABOVE LISTED DOCUMENTS. 

 
 

VI. OWNERSHIP AND CERTIFICATION: 
READ BEFORE EXECUTING, Attendance by the applicant(s) at the public hearing is mandatory; 
however, the applicant may designate a representative to attend the public hearing on his/her behalf, 
provided said representative has been properly designated to speak on the applicant’s behalf either by 
written permission or oral designation by the applicant at the Public Hearing. If a continuance is to be 
granted, the applicant must request same in writing a minimum of seven (7) days in advance of the 
scheduled public hearing. The applicant acknowledges that, in signing this application, all conditions 
and requirements inherent in the process have been fully explained and understood, including the 
timetable for processing the application, the completed application with all necessary documents and 
payments must be returned to the Planning office not later than fifteen (15) days before the 2nd or 4th 
Thursday of  each month. Receipt of fee(s) does not constitute receipt of a completed application.  

 
Ownership:    I the undersigned due hereby agree to all the rules and regulations as set forth in the Long 
Beach Zoning Ordinance and also agree to pay all fees and charges as stated. 

 
               
Name of Rightful Owner (PRINT)   Name of Agent (PRINT) 
 
               
Owner’s Mailing Address    Agent’s Mailing Address 
  
               
City  State  Zip   City   State  Zip 
 
               
Phone       Phone 
 
               
Signature of Rightful Owner  Date  Signature of Applicant    Date 


